	Confidential
The information in this section is optional.  It is strictly confidential and will be used for statistical purposes only.  It has no influence on the outcome of your application. Please indicate your status as follows:
	   Male
   Female
   Non-English Speaking Background
   Aboriginal/Torres Strait Islander
   Disability (Please specify) 
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KIAMA MUNICIPAL COUNCIL

your council, your community





Reference No:_________________________________________________________________________________

Position applied for: ___________________________________________________________________________

Please note separate application forms are required for each position with Council must be received by the advertised closing date. Please ensure that your application is fully completed and addresses each of the essential and desirable selection criteria for the position.  Please do not attach original documents as you will be asked to provide them at a later stage, where appropriate.  As applications are stored on Council files, they should be stapled rather than forwarded in presentation folders.

Part A - Personal Details

Mr/Ms________________________________________________________________________________________________________________


Family name
Given Names
Address______________________________________________________________________________________________________________

______________________________________________________________________________________________________________________


Suburb
Postcode

Telephone_____________________________________________________________________________________________________________


Home                                                         Work                                                                      Mobile

Email address:___________________________________________ Driver's Licence  (Class & licence number)_________________________

Do you hold Australian Permanent Residency Status    Yes/No                    If no, provide details of Visa Status_____________________________



Envelopes to be marked and addressed to:
"Job Application - Private and Confidential"


General Manager


Telephone (02) 4232 0444
Kiama Council


PO Box 75

Fax (02) 4232 0555
KIAMA  NSW  2533

Internet Address
http: www.kiama.nsw.gov.au


Email
council@kiama.nsw.gov.au


Please indicate how you became aware of this vacancy


    Notice Board
    Sydney Morning Herald


    Kiama Independent
    Local Government Job Directory



    Illawarra Mercury
    Friend/Family


    Job Network
    Other (Please specify)  


    Council’s website
_____________________________________________

Part B - Essential Criteria


Please explain how you meet each of the ESSENTIAL CRITERIA for the position as stated in the job specification.  You may copy this page if you need additional space.
	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Part C - Desirable Criteria


Please explain how you meet each of the DESIRABLE CRITERIA for the position as stated in the job specification.  You may copy this page if you need additional space.

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Part D - Employment History

Please list information about your current and past employment, including temporary, part-time and voluntary work starting with the most recent. 

	Name of

Employer
	Period of Employment
	
Position Held

	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Part E - Education

Please provide details of Tertiary and/or Secondary education you have completed or are currently undertaking.  You may be asked to provide the original qualifications or course transcript at a later stage.

	PRIVATE 
Year

Commenced
	Year

Completed
	Qualification
	Institution

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please provide details of any other training or professional development you have completed that is relevant to this position. 

	Name of

Course
	Training

Authority
	Year

Completed

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Part F – Licences /Professional Memberships

Please provide details of any licences or professional memberships that you currently hold.

	Details

	

	

	

	


Part G - References and Referees

Please provide details of at least two referees who may be contacted to verify your work history.   Your referees should be people to whom you have directly reported.  Council may also require a service check from the Human Resources Section of your previous organisation. In signing this application you are providing authority for Council to contact your referees and the Human Resources Section.

	Name of

Employer
	Contact

Person
	Position held/
relationship to applicant
	Telephone

Number
	email address

	eg,  Widgets Enterprises
	Mary Smith
	Manager Sales, Direct Supervisor
	02 1234 5678
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please use this space to add any further comments you believe may be relevant to your application:

	

	

	

	

	

	

	

	

	


Part H – Applicant declaration

I understand and agree that:

If any information given by me in this application is found to be false, or if I am found to have deliberately misrepresented or omitted any relevant information, Council may refuse to employ me, or if I am already employed may terminate my employment immediately and without notice or payment in lieu of notice.

Where my appointment is subject to the passing of a pre-employment medical examination, I authorise the medical practitioner nominated by Council to pass complete details of the examination to Council.  In that regard I am prepared to complete a pre-employment medical questionnaire. If any information given by me is found to be false, or if I am found to have deliberately misrepresented or omitted any relevant information, Council may refuse to employ me, or if I am already employed may terminate my employment immediately and without notice or payment in lieu of notice.

I am required to produce, before commencing duties, original qualifications or transcripts, or copies notarised by a Justice of the Peace and original licences.  


I am aware that it is an offence under the NSW Child Protection (Prohibited Employment) Act 1998 for a person convicted of a serious sex offence to apply for positions designated as ‘working with children’ and employment screening may be conducted.


I do not have a disability, medical condition or work related injury that I consider might interfere with my performance in this job or pose a risk to my health and safety or that of other employees in the workplace.

An offer of employment is not deemed to be valid unless it is made is writing by a duly authorised officer of Council and I have signed a written acceptance of such.

My appointment will be subject to a probationary period to be confirmed in the formal offer of employment.

It is Council policy that recruitment is based on individual merit. The information provided in this form will be used throughout the recruitment process for this particular position and may be disclosed to other employees or delegates involved in recruitment for this position.  For successful applicants, Employment Application Forms are retained on Personnel Files.

Signature  _______________________________________________________________            Date  ___________________________________

Kiama Council


Employment Application
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