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1. Introduction

Earth2Water Pty Ltd (E2W) was engaged by Kiama Municipal Council (KMC) to provide the
Pollution Incident Response Management Plan (PIRMP) for the Minnamurra Waste Disposal
Depot (MWDD EPL No. 5958). This is the second version (initial September 2012) of the
PIRMP by E2W which follows the landfill rehabilitation works (2006) and amendments to the
POEO Act in 2011 (i.e. implementation of pollution incident response management plan and
notification requirements). The construction of the CRC Building was completed in 2016
(Figure 3).

This PIRPM includes a plan for mitigating site pollution (air, soil, water) and a preliminary
hazard and risk assessment for the site. The draft PIRMP (E2W, March 2018) was audited by
NSWEPA (May 2018, Appendix A-5) and is now updated with the requested additional
information.

The site has existing groundwater pollution associated with the former landfill activities, and
current site activities (CRC Building, transfer station, vehicle and materials storage, fuel
activities etc) which have potential to impact the site. The MWDD covers an area of
approximately 50 acres (~20 ha), while the landfill mound occupies approximately 6 ha (Figure
1). This PIRMP by E2W is to be read in conjunction with KMC overarching site management
plan for the Minnamurra Landfill site.

This PIRMP includes a description of the site, existing activities, environmental setting, control
measures, training, monitoring, reporting and notification requirements. As part of the EPL for
the site, KMC is required to prepare, keep, test and implement a PIRMP for the site
(commencing 6 February 2012).

1.1 General Requirements of the Plan

The content of this EMP is based on the NSW EPA Pollution incident response management
plans: Proposed amendments under the POEQ (General) Regulation 2009.

The POEO Act (2011) introduces several changes to improve the way pollution incidents are
reported, managed and communicated to the general community. The Act includes a new
requirement under Part 5.7A of the Protection of the Environment Operations Act 1997 (POEO
Act) to prepare, keep, test and implement a pollution incident response management plan.

The objectives (se per Section 153C of the Amendment Act) of these plans are to:

e ensure comprehensive and timely communication about a pollution incident to staff at the
premises, the Environment Protection Authority (EPA), other relevant authorities specified
in the Act (such as local councils, NSW Ministry of Health, WorkCover NSW/Safe Work
Australia, and Fire and Rescue NSW) and people outside the facility who may be affected
by the impacts of the pollution incident

e minimise and control the risk of a pollution incident at the facility by requiring
identification of risks and the development of planned actions to minimise and manage
those risks

€\
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e ensure that the plan is properly implemented by trained staff, identifying persons
responsible for implementing it, and ensuring that the plan is regularly tested for accuracy,
currency and suitability.

The specific requirements for pollution incident response management plans are set out in Part
5.7A of the POEO Act and the Protection of the Environment Operations (General) Regulation
2009 (POEO (G) Regulation). In summary, this provision requires the following:

* All holders of environment protection licences must prepare a pollution incident response
management plan (section 153A, POEO Act).

e The plan must include the information detailed in the POEO Act (section 153C) and be in
the form required by the POEO(G) Regulation (clause 98B).

e Licensees must keep the plan at the premises to which the environment protection licence
relates or, in the case of trackable waste transporters and mobile plant, where the relevant
activity takes place (section 153D, POEO Act).

Licensees must test the plan in accordance with the POEO(G) Regulation (clause 98E).

e If a pollution incident occurs in the course of an activity so that material harm to the
environment is caused or threatened, licensees must immediately implement the plan
(section 153F, POEO Act).

E2W consider that the Minnamurra site is relatively low risk given the recent landfill
rehabilitation works (2006) and current activities at the site (CRC Building and recycling). The
site is currently controlled and managed by KMC stafT.

The PIRMP has been tested by KMC (Tony Hardy) on several occasions since 2013 (Appendix
A-1).

2. Site Information & Environmental Setting

The Minnamurra Waste Disposal and Recycling Depot (MWDD) is located 1 km north of the
Minnamurra town ship (Figures 1 and 2). The site is located within a swamp environment,
bounded to the west by the rail line and Riverside Drive (formerly a part of the Princes
Highway), and to the north and east by the confluence of Rocklow Creek and Minnamurra
River. The site is approximately 1 km west of Mystics (Minnamurra) Beach (Figure 1).

KMC has owned and operated the MWDD from the 1960’s until its closure in October 2006.
The MWDD operated as a Solid Waste Class 1 Landfill under the EPL No. 5958. The MWDD
formerly comprised a night soil depot for liquid pump out sullage, which ceased in 1998. The
existing licence and amendments required the submission of a Landfill Closure Plan (LCP),
which was completed by E2W in October 2005. Landfill rehabilitation works were completed
by KMC in 2006 and 2007.

As of October 2006, Minnamurra Landfill only accepts green waste and small loads of
recyclable materials. All general waste materials are diverted to the waste facility at
Shellharbour (Dunmore Waste Disposal Depot).

In 2016, the CRC Building was constructed to recycle and store/dispose house hold waste from
the community (Figure 3 and Appendix B).

€21

R001b Minnamurra PIRMP revEPA DP 16.5.18 page 4 of 19



earth, ©
2water

Ply Ltd
Enviconmental & Groundwater Consulting

Environmental policies and procedures are in place for the site operations, including
monitoring at the landfill site. Surface and groundwater monitoring is conducted on a quarterly
basis at the site to assess actual or potential impacts associated with the MWDD on the
surrounding aquatic environment. Gas monitoring is undertaken by KMC to measure the
performance of landfill rehabilitation works (i.e. EPL 5958 conditions).

The MWDD covers an area of approximately 50 acres (~20 ha), while the landfill mound
(capped and rehabilitated) occupies approximately 6 ha. At present, the MWDD comprises the
following features:

e An elevated landfill mound (capped) ranging from 1 to 14 m AHD. The landfill mound was
rehabilitated in 2006/2007 according to the LCP submitted by E2ZW in October 2005,

A weighbridge and administration office/toilet block,

KMC truck parking area,

KMC storage sheds,

Dog impounding facility,

Night soil deposit, which historically accepted night soil sludge; and

e CRC Building (since 2016, Appendix B)

2.1 KMC Current Site Activities

e Activities and Maintenance of landfill mound and mulching, material storage,
landscaping

Waste transfer station

KMC storage facilities

CRC Building for recycling domestic materials

Wash bay for KMC machinery (including oily water interceptor)

Above ground fuel storage

Administration building

The CRC Building was constructed in 2016 and is 36 metres long x 11 metres wide. The
following materials are received at the CRC: The Fire extinguishers and Spill Kits are available
within the CRC building.

e Water Based Paint, Oil Based paint, Engine Oil, Other Oils, E-Waste, Mixed recycling,
Drum Muster Containers, Silage Wrap, Clothing, Polystyrene, Car batteries, Household
batteries, Mobile Phones, Smoke Detectors, Pressure Pack Cans, X Rays, Toner
Cartridges, Gas Bottles, Fire Extinguishers.

Toxfree Pty Ltd provides sealed containers lined with heavy duty plastic bags for the following
receivable material;

e Water/oil based paints, Oils
Toxfree Pty Ltd provide 20 litre plastic buckets lined with heavy duty plastic bags for the
following.

e Household batteries, mobile phones, smoke detectors.
Toxfree provide 200 litre sealed containers lined with heavy duty plastic bags for the
following;

e Pressure pack spray can

€1
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Toxfree Pty Ltd provide suitable containers for the following receivable materials.
e E-waste, Fluor Tubes, Light bulbs, Gas bottles.
Car Batteries are stored on sealed leak-proof pallets.

This Site currently operates as follows:

e Office, Monday to Friday - 8am to 4pm
e KMC Truck Operations, Monday to Friday (5am to 4pm), Saturday/Sunday (5am to 10
am)

2.2 Environmental Setting

The environmental setting of the site is summarised as follows:

e The long-term mean and median rainfall values available for the Kiama Bowling Club
(Latitude 344033 N and Longitude 1055103E) between 1897 and 2001 indicate that
average yearly rainfall at the MWDD is 1261 mm/year.

e A plan of the existing site topography and surrounds is presented in Figure 1. The site is
located within mangrove tidal flats, an estuarine environment associated with Rocklow
Creek and Minnamurra River. Local relief is less than 3 m AHD around the footprint of
the landfill (except southern wall), with slopes generally less than 5%. The landfill
forms a mound, which reaches a maximum of 14 m AHD above the surrounding low-
lying ground surface (approximately 1 m AHD).

e The site is located within Quaternary alluvial sediments comprising sands and silts. The
geology is dominated by fine to medium sandy sediments with minimal sandy silt and
sandy clays. In most places, the sand is overlain by a 0.5 m thick organic silty loam.

e The hydrogeology at the site is dominated by a semi-confined sandy aquifer.
Groundwater is encountered at depths of approx 1 m below natural ground level (~0.5
m AHD) along the west, north and east sides of the landfill mound. The groundwater
quality at the site varies from potable to saline. Groundwater generally becomes more
saline in the vicinity of mangroves and tidal saline water bodies (i.e. Rocklow Creek
and Minnamurra River).The predominant groundwater flow direction at the site is
considered to be north-east and towards the confluence of Rocklow Creek and
Minnamurra River.

e The contamination of deep and shallow groundwater arises from nutrient enrichment at
the MWDD and has been reported on in previous annual monitoring reports by
Ecoengineers Pty Ltd (2004) and E2W (2005 to 2011). The leachate plume originating
from the MWDD is likely to persist for years after landfill remediation due to the age
(1960s) of the waste mound. Improvements in groundwater quality is expected over the
short to medium term (up to ~10 years) reflecting the rate of groundwater flushing
effects from rainfall recharge.

e The hydrology of the area is dominated by Rocklow Creek and Minnamurra River.
Groundwater discharge, with possible leachate from both the Minnamurra and
Shellharbour landfills, may be contributing to the nutrients detected in Rocklow Creek
(Figure 1).The Minnamurra River drains a catchment of approximately 142 km?®.
Rocklow Creek catchment has an area of 23 km? and occupies the northern most
portion of the Minnamurra River catchment. Rocklow Creek flows into the main arm of

Vg

—f 211

RO01b Minnamurra PIRMP revEPA DP 16.5.18 page 6 of 19



o
earth
2water

Ply Lid
oy ironmental & Groundwaier Consulting

ARN G4 102159 208

the Minnamurra River downstream of the MWDD, approximately 2 km upstream of the
river entrance.

The groundwater at the Minnamurra site is vulnerable to pollution due to the permeable sands
and shallow depth to groundwater. The Minnamurra River and Rocklow Creek together (&
associated wetlands -marine water) are located immediately downhill and receive storm water
runoff from the site area. Groundwater and surface water monitoring is conducted at the site as
per EPL conditions. The hazard and risk assessment for the site is presented in Appendix A-2
and A-3.

3. Pollution Incident Response Management Plan (PIRMP)

As the purpose of plans is to improve the management of pollution incidents and facilitate
better coordination with the relevant response agencies, they must be able to be provided in
written form, and be available at the premises and able to be provided to an authorised EPA
officer on request. While plans can be prepared and stored in other forms, a written copy must
be available to an authorised EPA officer and to any person who is responsible for
implementing the plan.

The responses to the EPA audit (May 2018) is presented in Appendix A-5.

Potential (example) circumstances which would trigger or activate this PIRMP for the
Minnamurra site is as follows:

o Landfill collapse (significant erosion of batter slopes) and debris/waste exposure and
escape on the landfill mound and/or collapse of groundwater holding dams,

e Excessive landfill gas generation/accumulation, strong odour and potentially
explosive atmosphere in proximity to buildings, subsurface pits/structures near the
landfill mound,

e Significant spillage of stored fuel or chemicals (>5L) which can spread into drainage
tracts or offsite water ways,

e Midnight or unauthorised dumping of waste soils/asbestos waste at the site or site
boundary/entrance.

e Transport/heavy machinery incidents at site/site entrance involving release of liquids
or unknown chemicals (pesticides, gases, oils).

o Incidental spillage/liquid released from CRC Building.

Identification of pollution incidences is required by KMC and immediate liaison with site
manager for activation of the PIRMP (refer to Appendix A-1 and contact information). Should
the site manager not be immediately contactable then KMC staff is required to contact “000” (if
combat emergency is required) and/or other appropriate authorised agencies as per Appendix
A-1 (note: training of staff is required to assist with activation of the PIRMP).

The PIRMP has been tested by KMC (Tony Hardy) on an annual basis since 2013 (Appendix
A-1).

The PIRMP for the site is to be incorporated into KMC overarching site management plan. The
new requirements for the Minnamurra site are outlined in the subsections below:

€211
—f 2
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3.1 Procedures for Notification Pollution Incidence

The objective of the plan is to “Ensure comprehensive and timely communication about a
pollution incident to staff at the premises, the Environment Protection Authority (EPA), other
relevant authorities specified in the Act (such as local councils, NSW Ministry of Health,
WorkCover NSW/Safe Work Australia, and Fire and Rescue NSW) and people outside the
facility who may be affected by the impacts of the pollution incident”.

e A list of all relevant authorities for reporting pollution incidences are presented in
Appendix A-1. The contact details (phone and email- as available) are included
together with authorised KMC staff. The KMC managers (or delegated persons which
are contactable 24/hr basis) are responsible for the notification of “all” authorities, with
initial response depending on the incidence (combat agency- fire, Ambulance etc). The
notification of pollution incidence is to be documented by KMC to verify that
procedures were adequately implemented, and also for future testing purposes.

Protocol for Industry Notification

1. Call “000” if the incident presents an immediate threat to human health or property. Fire
and Rescue NSW, the NSW Police and the NSW Ambulance Service are the first
responders, responsible for controlling and containing incidence.

2. Ifthe incident does not require an initial combat agency, or once the “000” call has been
made, notify the relevant authorities in the following order (Refer to Appendix A-1);
a. The ARA (usually Council or NSW EPA)
b. Public Health Unit
c. Workcover Authority/Safe Work Australia
d. Fire and Rescue NSW

The date/timing and content of the notification is to be formally documented by KMC (records
kept on file). The response, co-ordination and actions to a pollution incident are to be
determined by KMC authorised staff in collaboration with the appropriate regulatory agency.

The arrangements for minimising risks of harm to people at the site is required following a
pollution incidence (i.e. early warnings, updates, training requirements, documentation and
mapping of pollution or impacted area, and identifying potential neighbours). Appropriate
follow up actions from the pollution incidence would include the assessment of circumstances,
effectiveness of PIRMP, and corrective actions (training, changes to equipment used or
instrument faults) to eliminate or minimise possible future pollution incidences from re-
occurring.

3.1.1 Risk Mitigation & Implementation of the Plan

Risk Assessment approach has been adopted to “minimise and control the risk of a pollution
incident at the facility by requiring identification of risks and the development of planned
actions to minimise and manage those risks”.

e A preliminary risk assessment has previously been completed by KMC (site
management plan) and by E2W as part of the developing this PINPR for the

€2\
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Minnamurra site. The hazards and risks (general, biological, chemical, physical) and the
relevant control measures for the site are outlined in Appendix A-2, A-3 and A-4.
o The results of EPA Audit (May 2018) and responses are provided in Appendix A-5.

E2W and KMC have collaborated during the development of the plan to “ensure that the plan is
properly implemented by trained staff, identifying persons responsible for implementing it, and
ensuring that the plan is regularly tested for accuracy, currency and suitability”.

e E2W and KMC prepared the PIRMP using the following approach:

o Identifying hazards and risk at the site,

o Compiling a list and contact details of the local regulatory authorities,

o Referring to the guidance documents (e.g. NSW EPA 2012. Environmental
guidelines: preparation of pollution incident response management plans),

o Peer review of the document by KMC and E2W.

o Providing copies of the plan to appropriate site staff and keeping a public copy
onsite,

o KMC management involved in implementing and training staff for use of the plan;
and

o Scheduled update of the plan will be conducted periodically by KMC or E2W
(annually- or as required) and tested for accuracy, currency and suitability for the
site. The plan is to be reviewed 1 month after a pollution incidence to allow for
feedback and corrections.

3.2 Environmental Controls and Containment

KMC site team and management are required to exercise due diligence in carrying out their
tasks on the Site so as to avoid, so far as possible any leak, spill or other escape of any
substance . Figure 3 highlights the pollution sources at the site.

Plans relating to the management and mitigation of pollution in various media (surface
water/groundwater, soil and air) are provided in Appendix A-4. The plans are structured to
provide an overview of the goals, actions, key performance indicators (KPIs), targets and
associated monitoring tasks and improving environmental performance for each of the key
issues outlined above.

KMC staff has responsibility and general duty of care to prevent environmental harm and in a
situation where the individual cannot prevent the environmental harm, they must report it to
someone that can take corrective action.

3.2.1 Hazardous Substances

The site has the following hazardous substances (Figure 3, Appendix B);
e Above Ground Diesel Fuel Tank (11,200L) located near the administration building and
wash bay area (note: tank has a roof construction and spill containment system).
e ADBLUE tank (3,000L).
¢ Cleaning fluids (<20L, MSDS available in cleaning storage sheds).
e Qils and Lubricants (storage shed, approximately 50 L with MSDS).

ROOIb Minnamurra PIRMP revEPA DP 16.5.18 page 9 of 19
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3.2.5 Incident Management and Emergency Response Systems

All KMC team members have a duty to report all incidents or near misses that occur on the
Site. Reporting must be detailed so as to provide relevant departments with appropriate
information needed to conduct investigations and implement procedures to minimise the risk of
a similar incident occurring in the future.

When an emergency or incident occurs on the Site, the team Member/s will first utilise their
emergency response training in determining what immediate steps need to be conducted to
ensure the safety of all persons on the Site and to ensure any damage to the Site and
surrounding environment is controlled and if possible, prevented. For example, this may
includes actions such as containing the spill, pressing the emergency stop button to stop
machinery/all pumps etc, or using the fire extinguishers on the Site to extinguish or prevent a
fire, using the spill kit to clean up any fuel spills and prevent any spills from entering drains,
etc. and contacting the relevant authorities and emergency service (e.g. Fire Brigade, NSW
EPA, NSW Public Health, Workcover/Safe Work Australia, refer to Appendix A-1).

KMC site staff should consider health and safety risks associated with pollution incidences and
not to take unnecessary risks (e.g. confined space entry, entry of deep pit excavations,
combating a large fire with a fire extinguisher, correct use of PPE such as respirators).

R001b Minnamurra PIRMP revEPA DP 16.5.18 page 11 of 19



o
water

Pty Ltd
Fnvironmental & Grounds ater Consulting

earthz

The hazardous chemicals are appropriately stored and kept within designated areas with
safeguards (i.e. bunding around fuel tank, oils/degreasers kept in designated and locked
cabinets). A “Spill Kit” available onsite for clean up of small oil spills (Figure 3). The relevant
site photographs of safety equipment are included in Plates.

All buildings have fire extinguishers, with eye wash facility is installed in cleaning storage
building. First aid kits are available onsite together with qualified personnel onsite.

Amenities and showers are contained within the administration building (internet, phone,
facilities, refer to Figure 2).

3.2.2 Stormwater

In accordance with the values and principles established in the Environmental Protection Act
1994, the overall objective of the Environmental Protection (Water) Policy 1997 is to protect
the environmental values of water. Hardstand and drainage tracts for stormwater are to remain
free of debris and contamination (chemicals etc).

Water from the site and CRC are directed into dams. The stormwater from the CRC is directed
into the downgradient pond/dam.

3.2.3 Soil and Groundwater

In accordance with the environmental values established in the Environmental Protection
(Water) Policy 1997 and Environmental Protection Act 1994 Site measures seek to minimise
the infiltration of wastewater to the groundwater and minimise the like hood of land being
affected by a contaminant. Any soil pollution (stained, discoloured, odours/vapours) is to be
investigated, managed and or remediated to minimise harm to human health and the
environment.

3.2.4 Environmental Monitoring and Reporting

As part of the site operations the KMC Manager is required to review and test the suitability of
the PIRMP. A register outlining dates, training, review and testing is required as part of
implementing the PIRMP for the site. KMC team members at site must report pollution
incidents (i.e. any environmental concerns observed on the Site) in accordance with KMC and
NSW EPA notification requirements (section 148, POEO Act).

KMC has contact details available for the appropriate regulatory authorities (Appendix A-1).
Record keeping must be undertaken (environmental management records include environment
reports, incident reports and due diligence documents available for third party review).

Opportunities for environmental improvement are to be identified at the site. If a valid
complaint does occur, then the system of review and corrective action is to be implemented to
alleviate the improper conditions and improve procedures to help ensure that the conditions
causing the complaint are not repeated.
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KIAMA MUNICIPAL COUNCIL

your council, your community

Hazard Reporting Procedure wHsr 18

. Purpose

The purpose of this procedure is to describe the mechanism for staff to identify
hazards and make recommendations on possible solutions in the workplace.

. Scope

This procedure applies to all departments and employees for the reporting of
all identified workplace hazards.

. References

Work Health and Safety Act 2011
Work Health and Safety Regulations 2017
Kiama Council's Work Health Safety Policy (WHS- 001)

. Definitions

Hazard — is a situation or thing that has the potential to harm a person. Hazards
may include: noisy machinery, a moving forkiift, chemicals, electricity, working
at heights or a repetitive task.

Hazard Report Form - This document has been designed in-house to record
hazards identified by employees. These forms are available at worksite offices,
from your supervisor, manager or the risk management section and are
provided to meeting organisers.

5. Hazard Reporting Procedure

When an employee identifies a hazard, it should be reported in the first instance
to their supervisor or manager. The employee should then complete the hazard
form including recommendations to eliminate or reduce the hazard and provide
the form to their manager for view. to council by notification to management
and recorded on council’s hazard record system.

Incidents must be reported, but may be delayed for a short period eg, until the
employee has returned to the depot or the office. However in all cases
notification to the supervisor must be given, depending on the category of
incident, the written Incident Report Form must be completed in a timely

fashion.
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Under normal circumstances the Incident Report Form must be co'mpleted for
reporting an incident before the end of shift or the employee leaving the
workplace on the day the incident occurs.

The process of filling in the Incident Report Form is straight forward and in
sections so as to assist in its understanding

Under normal circumstances the incident report form is completed and signed
by the employee. The employee must take the form to his/her supervisor or |
manager to notify and discuss any issue associated with the report.

For serious or dangerous occurrences the supervisor or manager should have
been informed immediately after the event so he/she would have knowledge of
the circumstances of that incident. It is likely that a more formal investigation
will be undertaken directly after the incident.

Consideration by the supervisor/ manager must be given, depending on the
seriousness of the incident to notifying senior management and the risk section
to ensure correct external notification in accordance with the legislative

requirements.

The supervisor / manager section on the incident Report Form is designed for
comments following his / her discussion with the employee or investigation. It
is also required that the supervisor / manager sign and date the form.

The completed Incident Report Form should then be sent or taken in a timely
fashion to the Risk Management section for processing into the WHS database.

12. Duties / Functions
Supervisors / Managers

It is the responsibility of the supervisor/manager of the injured employee or of
the activity or work location to investigate the reported incident.

Supervisor / managers are required to notify senior management and risk
management of serious incidents ASAP.

If the incident is such that the appropriate director or the risk officer considers
an investigation team should be established, they will instruct accordingly.

The supervisor/manager is responsible to ensure that employees do complete
the required Incident Report Form in a suitable time frame.

When the Incident Report Form is presented by the employee the
supervisor/manager following a discussion or basic investigation should make
written comment, sign, date and forward the form within 2 days of the incident.

Supervisors/managers are responsible for the health and safety of employees
under their direction and to ensure that they work safely.
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Supervisors/managers must ensure the activities and tasks employees preform
are in accordance with approved Safe Work Method Statements.

Supervisors/managers should also ensure that where appropriate that Risk
Assessments are undertaken in accordance with that procedure.

If an incident causes an employee to require medical attention or loose time,
the supervisor/manager should inform the employee that councils Workers
Compensation and Rehabilitation Policy together with the Return to work
Procedure should be followed. Council's “Return to Work Co-ordinator” will
assist with this requirement.

Employees

Each employee has a responsibility to comply with council's requirements in
work health and safety matters under the WHS Act 2011 and the WHS

Regulations 2011

It is the employee’s responsibility to report all incidents in accordance with this
written procedure and to follow the reporting process by complying with the
completion, signing and dating of the Incident Report Form.

Employees must inform their supervisor/manager at least verbally prior to
leaving their workplace either during the day or finishing the shift. If the
supervisor/ manager is unavailable then an Incident Report Form must be
completed- by the employee and left for his/ her supervisor's attention.

Employees who lose time or require medical treatment in relation to a work
related injury may have to complete a Workers Compensation Claim in
accordance with council’s policy and procedure.

Note — Workers Compensation requires employees to inform Injury
management officer prior to any medical treatment being sought. This allows
the insurer to be informed and agree to payment. If urgent treatment is
necessary notification must be provided ASAP after treatment.

Risk management officer — Safety

The risk management officer - safety is responsible for ensuring that incident
reports are processed in accordance with SafeWork requirements.

Consulting and providing assistance to management and employees with any
aspect of incident notification.

Recommending with the appropriate Director an investigative team is formed if
the circumstances warrant such investigation.

Notifying SafeWork and or Council’'s Workers Compensation Insurer of any
notifiable incidents in accordance with the NSW legislation.
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Raising concerns about any aspect of WHS generally with the reporting and
managing of this procedure.

Document Control

Document Content Co-ordinator - Risk Manager Officer — Safety

Procedure No: : WHS -P 017

Effective Date : September 2011

Revision No : 2

Attachment A : Incident Report Form
Reviewed June 2017

Dated : 23 June 2017 (latest version)
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HAZARD IDENTIFICATION FORM

This form is for you to highlight and address any issues you see in your work environment that may cause
injury or harm to you, your work colleague or the public.

NOTIFICATION OF HAZARD

EMPLOYEE DETAILS
[_ﬂa_rﬁe_: o Date: |

HAZARD DETAILS

Description of Identified Hazard (including location):

YOUR RECOMMENDATIONS

What will fix the issue identified:

MANAGER RECOMMENDATION

Issue is (please circle) : RESOLVED ESCALATED TO RISK TEAM
Comments
'NAME & SIGNATURE: o "~ DATE

Return all completed forms to risk team following manager review



Section 5: Fire Safety Measures
1. All essential fire safety measures (including critical fire safety measures) must be listed for an annual fire safety statement

2 Only critical fire safety measures must be listed for a supplementary fire safety statement

Fire Safety Measure Building Code of CFSP* Minimum Standard of Date Date
Australia Reference/s Performance Measure Measure
Tested Assessed
Portable fire BCAE1.6 NR AS 2444 - 2001

extinguishers

* Insert initials of CFSP

Section 6: Details of competent fire safety practitioners (CFSPs)
The table must include details of:
1. Each CFSP who endorsed a fire safety measure referred to in Section 5 of this form

2. Each CFSP who inspected the building in accordance with clause 175(b) of the Regulation (in a shaded row)

Initials Given Name/s  Family Name Phone Email Signature
NR | NOEL RHODES 0242605600 Noel.rhodes@chubb.com.au —[
NR | NOEL | RHODES | 0242605600 | Noel.rhodes@chubb.com.au

0‘0
()4
Nsw Department of Planning and Environment | Fage 2

GOVERNMENT



Fire Safety Statement

Approved under the Environmental Planning and Assessment Regulation 2000.

Version 2.0 Effective from 1 December

How to complete this form
1. Please print in CAPITAL LETTERS
2. Please complete all relevant sections in full

Note
1. A reference to ‘the Regulation’ in this statement is a reference to the Environmental Planning and Assessment Regulation 2000

2. Areference to a CFSP in this statement is a reference to a ‘competent fire safety practitioner as defined by clause 167A of the Regulation

Section 1: Type of statement
This is (mark applicable box) an annual fire safety statement (complete the declaration at Section 7 of this form)

0 a supplementary fire safety statement (complete the declaration at Section 8 of this form)

Section 2: Building the subject of this statement

Street No. Street Name Suburb Postcode
446 RIVERSIDE DRIVE MINNAMURRA | 2533
Lot No (if known) DP/SP (if known) - Building Name (if applicable)
1 439772 MINNAMURRA WASTE DEPOT WEIGH BRIDGE OFFICE

This statement applies to (mark applicable bax) X the whole building

O part of the building

Section 3: Description of the building or part of the building the subject of this statement

Storeys above ground in the building (No.) Sloreys below ground in the buitding (No.)
] 1 0

If statement relates to a part — describe that part and its location in the building

Uses_ofgu:{rl'm_g or part subject to this sta_tement__(e.g._retail,_o_ﬁ_’q:_:e& residential, assembly, carparking)
I OFFICES

Section 4: Name and address of owner of the building or part

Title Given Name/s o Family Name o
KIAMA MUNICIPAL COUNCIL J
Street No.  Street Name __ Suburb B ] Postcode
11 MANNING STREET KIAMA 2533 I

Q‘O
Nk
Nsw Department of Planning and Environment Page 1

GOVERNMENT
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Appendix A-2:
Hazard and Risk Analyses (Minnamurra Landfill)
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Appendix A-4:
Soil, Water Air, Pollution Mitigation Plans
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TESTING OF PIRMP FOR MINNAMURRA WASTE DEPOT LICENCE NO. 5958

COUNCIL WEATHER
DATE TIME INCIDENT CONTACT CONDITIONS NOTIFICATIONS ACTION THAT WOULD HAVE BEEN TAKEN IN REAL INCIDENT
Fuel Spill from  |Tony Hardy
5/09/2013(5.30 am |Truck 0417227011 |Fine EPA Considering the Depot was not opened to the General public and the fuel spill was
Manager Council minor estimated 5 litres then it was deemed not necessary to advise other agencies
Depot Staff or other premises in the vicinity.
Other Council vehicles due to leave the site were advised to stay put until notified
Approved absorbent was used to clean up the spill, the absorbent was then
sweeped up and containerised for transport to a licenced landfill.
An accident near miss Council form was completed by the driver as per Council's
procedure. Investigation into the incident was undertaken and found that a faulty
fuel nozzle was the cause of the incident.
The power to the fuel bowser was turned off and a danger tag was placed on the
bowser.
Council staff were advised to fill there trucks using Council's fuel card until the
Incident
5/09/2013|7.30am |Completed Fine EPA nozzle was replaced.
Council
Depot Staff
Leaking large gas |Tony Hardy
17/09/2014(1.20 pm |bottle from CRC |0417227011
Storage cabinet |Manager overcast EPA Users of the facility were escorted from the site by Council employees.
Council Council employees left their stations and proceeded to the staging areas.
Hazmat Council employee was stationed at the main gate to advise customers of the

Rural Fire Service

incident and closure.

Premises in the

Council employee was appointed to advise other premises in the vicinity.

Vicinity Rural fire Service were the first on the screen and used a fog spray covering the
Users of facility leaking bottle and surrounding area.
Employees Hazmat arrived and assisted the RFS. As it was not possible to turn the bottle off

Hazmat and the RFS continued with the spraying until the bottle was emptied.

Once the area was safe the bottle was inspected and found it had a faulty tap

Other gas bottles were also checked and all found safe.

Gas bottles are inspected when dropped off and this bottle had been on site for

at least two days

Minnamurra PIRMP (2018)

1/6




Once the area was deemed safe by Hazmat the following occurred.

All agencies were notified

Premises in the vicinity were notified.

employees returned to work.

17/09/2014(2.45pm |Incident completed Fine EPA Depot reopened

Council

Employees

Premises in the

Vicinity

Small Fire in
23/09/2015|8am Recycling Shed |Tony Hardy Fine EPA During the loading of recyclables into Council's transport trailer smoke was noticed
417227011 Council in the recycling stockpile.

Rural Fire Service |Due to the nature of material the Rural Fire service were notified for backup of

Premises in the

Vicinity Council's equipment (14,000 litre Water tanker)

Employees Council's front end loader was used to separate the smoking material from the
stockpile. Employees then used its water tanker to water down the material until
the Rural Fire Service attended. With the assistance of the Fire Service the smoking
material was extinguished.

As the transport trailer was in the process of being loaded a decision was made to
unload the trailer and inspect the load in case there was any of the smoking
material that may have been loaded.
The material in the trailer was spread out and inspected.
The material was given the all clear and left spread out for further inspection.
It is believed that a mobile phone battery was responsible.
To assist in any future incidents Council advised residents not to place mobile
phones or phone batteries into their recycling bins.
The Depot was not closed due to this incident and the incident was completed
at 10am

23/09/2015|10am Incident Completed Fine EPA

Council

Premises in the

Vicinity

All employees

15/09/2016|2pm oil spill Tony Hardy Fine EPA Oil was noticed coming from one of the full waste oil st lage located in the storage
417227011 Council building. A small bunded area large enough to hold the leaking stillage was

Minnamurra PIRMP (2018)
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Appendix A-5:

NSWEPA, May 2018 (Ref: DOC 18/264054) & Responses by
KMC/E2W
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:EPA

Our reference: DOC18/264054
Contact: Sally Marsden

May 08 2018

Paul Czulowski

Manager Environment and Health
Kiama Municipal Council

PO BOX 75

KIAMA NSW 2533

Dear Mr Czulowski,

Desktop Audit of requirements to prepare a Pollution Incident Response Management Plan
Environment Protection Licence Number 5958 — Minnamurra Waste Disposal Depot

The Environment Protection Authority (EPA) has completed a desk top audit of Minnamurra Waste Disposal Depot's
compliance with the requirements of Protection of the Environment Operations Act 1997 (POEQ Act) and Protection of
the Environment Operations (General) Regulation 2009 (POEO Reg) that require holders of environment protection
licences to prepare a Pollution Iincident Response Management Plan (PIRMP).

The objective of the desktop audit is to assess the level of licensee’s compliance with requirements of Part 5.7A of the
POEO Act and Part 3A of the POEO Reg. The desktop audit was undertaken on 01 May 2018.

Tables 1 and 2 summarise the audit findings, that were identified in the desk top audit and actions required by the
licensee to ensure that the non-compliances identified are addressed immediately.

The EPA now offers you the opportunity to review the draft audit findings and provide any comments. Piease forward any
comments on the audit findings to Sally Marsden by email sally.marsden@epa.nsw.gov.au within 14 days of the date of
this letter so that they may be considered in finalising the report.

| further advise that any comments you make will be attached to the final summary of audit findings as an Appendix. If
however, we have not received a response by the above date, we will assume that you are satisfied with the findings and
the audit will then be finalised. A copy of the final summary of audit findings will then be forwarded to you, while a copy
will be available on the EPA’s Public Register http://app.epa.nsw.gov.au/prpoeoapp/ for public review.

If you require further information or clarification on any matters regarding this audit, please do not hesitate to contact
Sally.

Sincerely

x/,:."‘- s : 'i
DR WINSTON WICKREMERATNE
Head Environmental Audit Unit

Environment Protection Authority

Enclosure: Draft Summary of Audit Findings

Phone 131555131 555Fax +61 2 9995 5999 PO Box A290 59-61 Goulburn St

Phone +61 29995 TTY 133677 Sydney South Sydney NSW info@epa.nsw.gov.au
5555 +61 29995 5555ABN 43 692 285 758 NSW 1232 Australia 2000 Australia www.epa.nsw.gov.au
(from outside NSW)



Draft Summary of Audit Findings

Scope of the Audit

The scope of the audit is limited to the examination of Minnamurra Waste Disposal Depot’s Pollution Incident Response
Management Plan as holder of environment protection licence 5958 for its depot in 446 Riverside Drive, Minnamurra,
NSW 2533 and any parts of the PIRMP published on the licensee’s website for this premises on the date of the desktop
audit (01 May 2018).

Audit criteria and evidence

The audit criteria (the requirements against which the auditor assesses audit evidence) were: the legislative requirements
for PIRMPs - Part 5.7A of the Protection of the Environment Operations Act 1997 (POEO) limited to Section 153A, 153C
and 153D in relation to the information to be made publicly available and the related clauses of Chapter 7, Part 3A of the
POEO (General) Regulation 2009.

Audit evidence used in making the assessments was the PIRMP submitted to the EPA on 17 March 2018: Kiama
Municipal Council Pollution Incident Response Management Plan Minnamurra Waste Disposal Depot and the PIRMP
published on the licensee’s website (http://www.kiama.nsw.gov.au/environment/managing-the-local-environment) on the
date of the desktop audit.

Compliance Assessment

Tables 1 and 2 outline the non-compliances identified through the desk top audit of the PIRMP received and the PIRMP
available at Visy's website and actions required to be taken by the licensee immediately. A copy of the revised version of
the PIRMP must be provided to the EPA within 14 days of the date of the letter outlining the final report.

Table 1: Assessment of Compliance with the Protection of the Environment Operations Act 1997 — Chapter 5, Part 5.7A
(the Act)

Requirement ] Details of non-compliance [ Action Required

153C Information to be included in plan

The licensee must include the
procedures to be followed by the
holder of the relevant Environment
Protection Licence, or the occupier
of the relevant premises, in notifying
a pollution incident to;

Section 3.1 ‘Procedures for Notification
Pollution Incidence’ and ‘'3.2.5 Incident
Management and Emergency Response
Systems’ outline the steps for notifying those
on site and relevant authorities but does not
have any information on the procedure for
notifying the owners or occupiers in the
vicinity of the premises.

a) the procedures to be
followed by the holder of
the relevant Environment
Protection Licence in
notifying a pollution
incident

e the owners or occupiers of
premises in the vicinity of
the premises

b) a detailed description of Section 3.2.5 ‘Incident Management and The licensee must provide a

actions to be taken
immediately after
pollution incident

Emergency Response Systems’ provides
information on the potential actions but does
not satisfy the requirement of detailed
description.

detailed description on the action to
be taken immediately after a
pollution incident by licence holder
or occupier of premises to reduce or
control any pollution.
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Table 2: Assessment of Compliance with the Protection of the Environment Operations (General) Regulation 2009-

Chapter 7, Part 3A

Requirement I Details of non-compliance

Action Required

98C (1) Additional matters to be included in the plan

b) likelihood of such hazards | Appendix A-2 'Hazard and Risk Analysis’
occurring gives the hazard ranking and risk score,
however does not include any information on
conditions or events that could, or would,

increase that likelihood

The licensee must provide details of
any conditions or events that could,
or would, increase that likelihood

i) mechanisms for providing | Section ‘3.1 Procedures for Notification

early warnings to Pollution Incidence’ and ‘Appendix A-1:
occupiers of nearby Contact Details for Reporting Pollution
premises Incidents’ give the list of staff onsite who will

contact authorities and any other persons
affected but does not outline any means for
early warning or regular updates

The licensee must include details of
the mechanisms for providing early
warnings and regular updates to the
owners and occupiers of premises in
the vicinity

j) adetailed map showing There are maps included in the Figures

the location of the section of the plan.
premises, the surrounding | Figure 1 shows the location of the site,
area, the location of however it is unclear where those in the

potential pollutants and surrounding area that are likely to be affected
the location of any storm | py a pollution incident are located.

water draing The location of potential pollutants on the
premises and the location of any storm water
drains on the premises is not included in
Figure 2

The licensee must add (a) detailed

map showing:

o the surrounding area that is
likely to be affected by a
pollution incident

e locations of all potential
pollutants stored on site.

k) nature and objectives of | There is no discussion of a training program
any staff training program | in the plan
in relation to the plan

The licensee must include
information regarding the nature and
objectives of any staff training
program in relation to the plan

o) the manner in which the The plan is tested annually in September by
plan is to be tested and Tony Hardy as shown in Section ‘1.1 General
maintained Requirements of the Plan’ however there is

no information around the manner in which

the plan is tested

The licensee must include the
manner in which the plan is to be
tested and maintained

The action program identified in Table 1 and 2 must be undertaken by the licensee.

Some requirements of the PIRMP could not be assessed during the desk top audit, as the PIRMP did not include the
information required, but referred to another document that is required to be prepared under or in accordance with

another law that requires this information.

Table 3 lists those requirements that could not be determined by the desk top audit. The licensee must ensure that all

referenced documents comply with these PIRMP requirements.
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Table 3: Not-determined assessments

Requirement

| Details of non-compliance

Action Required

98C (1) Additional matters to be included in the plan

f)

a description of any safety
equipment or other
devices used to minimise
the risks to human health
or the environment and to
contain or control a
pollution incident

Section ‘3.2.1 Hazardous Substances’
indicates the use of spill kits, eye wash,
extinguishers and bunding but does not
mention any alarms, overflows or first flush
systems

Section ‘3.2.5 Incident Management and
Emergency Response Systems’ states: “For
example, this may includes actions such as
containing the spill, pressing the emergency
stop button to stop machinery/all pumps elc,
or using the fire extinguishers on the Site to
extinguish or prevent a fire, using the spill kit
to clean up any fuel spills and prevent any
spills from entering drains, etc. and contacting
the relevant authorities and emergency
service”

The plan should provide the actual equipment
on site not just examples of possible safety
equipment.

The licensee must include a
description of all safety equipment
or other devices used to minimise
the risks to human health or the
environment and to contain or
control a pollution incident

the dates the plan has
been tested and name of
person who carried out
the test

The plan is tested annually by Tony Hardy as
shown in Section ‘1.1 General Requirements
of the Plan’ and ‘Appendix A-1: Contact
Details for Reporting Pollution Incidents’
includes a line with years but there is no clear
record for the testing of the plan.

The licensee should include a tabie
with the date, test type and person
who carried out the test to ensure
clearer communication

98E Testing of Plan

2 a) Testing must be carried

out routinely at least once
every 12 months

The plan is tested annually by Tony Hardy as
shown in Section ‘1.1 General Requirements
of the Plan’ and ‘Appendix A-1: Contact
Details for Reporting Pollution Incidents’
includes a line with years but there is no clear
record for the testing of the plan.

The licensee should include a table
with the date, test type and person
who carried out the test to ensure
clearer communication




earth, ©
2water

Pty Lid
Envivonmental & Groundwater Consulting

ABN A4 (0N A59 718

NSWEPA, Table 1. Section 153C

a) In the event of a pollution incident the holder of the relevant
licence (Kiama Municipal Council) Licence No0.5958 or the owner or
occupier will notify the premises in the vicinity by undertaking a
door knock of each relevant property by a senior staff m-ember of
Council advising them of the pollution incident. If available, they will
be given a Council contact phone number so they can contact Council
if required. If the resident is willing to provide their phone number,
then this number will be recorded and used for future updates when
available (Table A-1; the template).

In the Event that the premises are unattended then a letter outlining
the pollution incident and Council's contact number will be left on
site.

The relevant properties will be updated by phone or in person as the
incident progresses or when completed. A registrar identifying the
following will be kept on site.

Date and time of Incident

Name of Council officer in control

Name of Council officer notifying premises in the vicinity.
Type of Incident.

List of premises notified.

Phone number & address of premises.

Time premises were updated on the incident. * Emergency
services on site.

Time premises were notified of completion of incident.

O O O O O 0 O

O

Table 1-2-3 section b DP 16-5-18 1 of5
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b) In the Event of as Pollution Incident the responsible Council
otticer MUST notity all authorities relating to the incident as follows.

@)
O

O]
@)

Environment Protection Authority for all Pollution Incidents.
Council staff identified on the PIRMP on all Pollution
Incidents.

Premises in the Vicinity of all Pollution Incidents.

Depending on the actual incident the following agencies will
be notified.

In Case of a Non Hazardous fire then the Rural Fire service
will be notified (Dunmore Rural Fire Service) as the Depot is
located in the Rural fire service area.

In case of Hazardous fire, the Fire Rescue will be notified as
well.

In the event that somebody has or maybe injured due to the
incident then the NSW Ambulance Service will be notified.

In the event that the incident has or is likely to cause death or
serious injury to staff or users of the facility then the Police
and Safe Work Australia will be notified.

Depending on the Incident it may be necessary to Close the
Depot and if this is the case the media will be advised to
advise users of the facility that the depot is closed until further
notice due to the Pollution Incident. A Council staff member
will be in attendance at the gate to advise users of its closure
and to provide entry for emergency services.

A number of other pollution Incidents may involve the
notifying of other agencies including but not limited to the
Endeavour Energy, Dept. of Public Health, Care flight, SES.
In the event of any Pollution Incident Council has a wide
range of equipment that can assist with these pollution
incidents and a Full list has been supplier and is included in
Council's PIRMP. In Section 3.2.1

Table 1-2-3 section b DP 16-5-18 20f5
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NSWEPA, Table 2. Section 98C (1)
Actions required:

(b) The licensee must provide details of any conditions or events that
could, or would, increase that likelihood.

Based on E2W discussions with KMC (Tony Hardy); the following
conditions are outlined;

o Strong wind storms; damage to infrastructure, resulting in
failure of containment systems (mobilisation of chemicals to
environment).

o Purposeful disposal of unauthorised or hazardous chemicals
which are camouflaged or hidden.

o Incidental damage to recyclable materials/containers from
heavy machinery or vehicles.

o Inappropriate storage, disposal or mixing of hazardous waste
by the community (e.g. battery, fuel, oils, fertiliser) at the site.

Council has onsite staff and sophisticated surveillance systems at the
CRC to observe inappropriate behaviour and undertake the clean-up
using established resources (Refer to Plates).

(1) The mechanism for providing early warnings and regular updates
to the owners or occupiers of premises in vicinity (Table A-1
template) would be managed by Council (Tony Hardy or Greg
Hardy). Refer to plates for general and specific information.

(J) Refer to Figure 3 and plates.

K) All Employees working at the Minnamurra Waste Depot have
received training in relation to the duties they perform. The Manager
Tony hardy Business Unit Coordinator Greg Hardy and acting
coordinator all received training by Toxfree for the management of
hazardous material that may be received at the CRC.

Table 1-2-3 section b DP 16-5-18 30f5
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This training has been passed onto other Council employee engaged
in any CRC operations. A recent survey and inspection by EPA
representatives was undertaken. All operators of Council's plant and
equipment are qualified and hold the appropriate tickets (refer to
Plates).

Both the Manager and Coordinator (Tony & Greg Hardy) are
members of the Rural fire service. The Manager is a Group captain
(42 years service) whilst the Coordinator a Senior Deputy / Fire
investigator (22 years service).

This expertise gained by many years of training relating to fires, oil
spills, working with hazardous types of materials, in charge of large
incidents involving other agencies including Police, NSW
Ambulance, Safework Australia, EPA, State rail, RMS, Fire Rescue,
SES and many others.

This experience has greatly assisted Council's management of its
previous Waste disposal Depot and its current operations.

0) A detailed spreadsheet is provided in relation to the testing of the
plan (attached in Appendix A-1).

Table 1-2-3 section b DP 16-5-18 4 of 5
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NSWEPA, Table 3. Section 98C (1)

(f) Refer to Plates and Figure 3. A detailed spreadsheet is provided in
relation to the testing of the plan (attached in Appendix A-1).

(n) The dates for PIRMP testing (annual) are presented in Appendix
A-1.

Table 1-2-3 section b DP 16-5-18 50f5
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Thank you for the opportunity to work with
Kiama Council.

Feedback is Welcomed at Earth2 Water
(dino@earth2water.com.au)




